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OVERVIEW 

The Education Act, Cap 16.01, Section 61 (1) authorises the Minister of Education to appoint a 

Board of Management for a public Secondary School where it is desirable to do so in the interest 

of economy, efficiency and for the participation of the community in the management of 

Education. 

Not less than five members appointed by the Minister acting in the discretion from amongst 

persons representing; 

i. Expert educational opinion  

ii. Religious denominations 

iii. Organizations concerned with business 

iv. Organizations concerned with community development, and 

v. Such other areas of national interests as the Minister considers appropriate 

 

In an effort to afford the transparent selection of members to serve on the Board of Management 

for the Secondary School, Expressions of Interest are invited from suitably qualified persons who 

are desirous of becoming a board member.  The duties performed by the members must be carried 

out professionally and ethically in accordance with the aims and objectives of the Ministry of 

Education.  Candidates are required to declare any (real or perceived) conflict of interest. 

 

 

BACKGROUND 

The Board of Management for the Secondary School is constituted under Section 61 of the 

Education Act, Cap 16.01. 

The functions of the Board are as follows: 

i. To be responsible to the Minister for the management, control, operations 

and maintenance of the school. 

ii. To receive, disburse and account for the expenditure of such sums as may 

from time to time voted by Legislative Assembly for the operation of the 

school. 

iii. To review, modify if necessary, and approve the school plan prepared by 

the school administration for each school operated by it.  

iv. To establish policies for the administration, management and operation of 

its schools including a student attendance policy 

v. To prepare reports and provide information. 

vi. To arrange for the examination & investigation of: 



a. Student progress 

b. Order among and discipline of students 

c. The system of instruction 

d. Mode of keeping school records 

e. Condition of buildings and premises 

vii. Establish a procedure for resolving disputes between the school, parents and 

teachers in consultation with the Director, the principal and the staff. 

viii. To make recommendations to the Minister with regard to any matter directly 

or indirectly affecting the school or the development of secondary education 

generally. 

ix. To appoint where necessary committees consisting wholly or partly of 

members of the board 

 

 

QUALIFICATIONS SKILLS AND EXPERIENCE  

Members of the Board of Management should possess the following qualifications, skills 

and experience: 

i. A sound understanding of the education system in Montserrat, including curriculum 

standards, student assessments, student discipline, asset management and school 

administrative processes, preferably at the secondary education level.  

ii. Experience with the management or oversight for finances or business activities. 

iii. A sound understanding of child welfare and safeguarding issues; child health, discipline, 

family & social support.  

 

iv. Experience in the implementation of child protection policies and/or programs.  

 

v. Familiarity with regional guidelines on functioning of the secondary education sector, with 

an understanding of relevant laws, regulations, and standards governing the education.  

 

vi. Demonstrates a deep understanding of Montserrat's national vision and goals for 

secondary education and the relevant Policy Framework. 

 

vii. At least three (3) years’ experience in an administrative or technical role in an established 

organization.  

 



viii. At least one (1) years’ experience in functioning on a Committee or Board. 

 

ix. Experience in execution of policies and programmes to include monitoring & evaluation 

and setting standards.  

 

x. Experience in working with inter-agency programmes in fostering partnerships.  

 

xi. Experience as an active member or representative of a Civil Society Organization. 

 

xii. Good interpersonal skills with the ability to communicate effectively both verbally and in 

writing. 

 

xiii. Experience or capacity to provide vision and direction to the secondary education sector. 

 

APPLICATION: CONTENT AND DEADLINE 

Suitably qualified and experienced individuals who wish to serve on the Board of Management  

- Public Secondary School are asked to submit their Curriculum Vitae (CV), together with a 

Personal Statement outlining experience and interest in Education, the value that he/she can add 

to this role, and one (1) Reference Letter.   

 

The information is to be placed in an envelope labelled ‘MINISTRY OF EDUCATION, BOARD  

OF MANAGEMENT - PUBLIC SECONDARY SCHOOL. 

This is to be submitted to the Permanent Secretary, Ministry of Education, E. Karney Osborne 

Building, Little Bay, Montserrat, OR emailed to the attention of the Permanent Secretary at 

mendesb@gov.ms, no later than Thursday 30th July 2026. 

 

REMUNERATION 

 

The applicants appointed to serve on the Board of Management will be notified and advised of 

remuneration accordingly. 

 

NB: “The government of Montserrat is not obligated to accept any Expression of Interest” 

 


